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Dƻŀƭ ǎŜǘǘƛƴƎ 

 The Excel schedule should have the following skills: 

1. Automatic update of the group table 

After each entry of a match result the group table is automatically updated. 

All UEFA rules are taken into account, including fair play and European Qualifiers Rankings. 

The teams qualified for the round of 16 are highlighted in colour. 

2. Automatic assignment of teams in the knockout phase 

 The teams, including the four best third-placed teams, are assigned automatically. 

3. Multilingualism 

The team names and all other texts can be displayed in English, Spanish, Italian, French, German and 

Dutch. In addition, translations in your native language can be added. 

4. Choice of time zone 

 All time zones of the earth can be selected in a selection field, so that the date and time of the matches 

are displayed in your own local time. 

5. Colored highlighting of the current day's matches 

 The date of the matches that take place today is highlighted in color. 

6. Colored highlighting of missing entries 

 If matches have already taken place in the past few days and no results have been entered, the input fields 

are highlighted in color. 

7. Notice if an invalid tie was entered in the knockout phase 

 The matches in the knock-out phase will be decided by a penalty shoot-out at the latest. If a draw is 

entered for both the match result and the penalty shoot-out, a corresponding note will appear below the 

entry fields. 

8. Display of all cases of direct comparison in the group stage 

 If at the end of the group stage two or three teams are tied in points, a direct comparison takes place in 

which only the matches of these teams against each other are taken into account. 

These evaluations are shown on a separate worksheet. 

9. Easier adaptation to future European Championships 

 The formulas are kept flexible enough to save a lot of work when adapting them for the next European 

Championship. 

 

Hint: 

All formulas refer to the ten Excel files that can be downloaded in addition to this tutorial (ZIP file). 

There may be minor deviations compared to the most recent schedule (e.g. due to later changes in the 

"Language" worksheet). 
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м {ǘǊǳŎǘǳǊŜ ƻŦ ǘƘŜ ǎŎƘŜŘǳƭŜ 

In the first step we create the template for the schedule. All fields remain empty at first because they later 

contain a formula that inserts the language-dependent content depending on the language selected. We call 

ǘƘƛǎ ŦƛǊǎǘ ǿƻǊƪǎƘŜŜǘ άEUROέΦ Lǘ ƭƻƻƪǎ ƭƛƪŜ ǘƘƛǎΥ 

 

The entries that can already be seen here are for illustration purposes only. They will be replaced by formulas 

later. 

The columns from column AA and the rows from row 94 are hidden. 

LŦ ȅƻǳ ǿŀƴǘ ǘƻ ǎƪƛǇ ǘƘƛǎ ǎǘŜǇΣ ȅƻǳ ǿƛƭƭ ŦƛƴŘ ǘƘŜ ŦƛƴƛǎƘŜŘ ǊŜǎǳƭǘ ƛƴ ǘƘŜ ŦƛƭŜ ƴŀƳŜŘ αEURO_Tut_1.xlsxάΦ  
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н /ƘƻƛŎŜ ƻŦ ƭŀƴƎǳŀƎŜ 

Before entries can be made anywhere, we need a worksheet with the translations of all team names and all 

labels into the various national languages. We are therefore creating a new worksheet with the name 

"Language". The illustration on the next two pages shows what this worksheet looks like. 

 
Illustration continued on next page 



Tutorial: Create EXCEL schedule 5 Last updated: 2023-03-21 

 



Tutorial: Create EXCEL schedule 6 Last updated: 2023-03-21 

It contains the 55 nations of UEFA. 

For a particular group (e.g. Group A), we later select four nations by entering four of the consecutive numbers 

(Rank) in the group table, e.g. 14 for Turkey, 2 for Italy, 19 for Wales and 9 for Switzerland (see chapter 4.1). 

This gives us maximum flexibility for future schedules as well. 

In the "my language" column, a user can enter all translations in their own native language and then have a 

match schedule completely in their native language. 

If you want to save yourself the work of creating this worksheet, you will find the finished result in the file 

named αEURO_Tut_2.xlsxάΦ 

 

The following describes how this Excel sheet is created and how it works. 

First, all texts must be entered in columns B, D, F, G, H, I, J and K. 

Column D will play an important role - see chapter 4. 

A selection field is setup in cell N1Υ  aŜƴǳ  αData g Data Tools g 5ŀǘŀ ±ŀƭƛŘŀǘƛƻƴάΦ 

 

²Ŝ ŎƘƻƻǎŜ ǘƘŜ ƻǇǘƛƻƴ α[ƛǎǘάΦ ²Ŝ ǎǇŜŎƛŦȅ ǘƘŜ ǊŀƴƎŜ  $B$3:$B$9  as the source for the list elements. In this 

range ǿŜ ŜƴǘŜǊ ǘƘŜ ƭŀƴƎǳŀƎŜǎΥ αŜƴƎƭƛǎƘΣ ǎǇŀƴƛǎƘΣ ƛǘŀƭƛŀƴΣ ΦΦΦάΦ 

Now we start with the first formulas. In cell C3 we enter the formula  =IF($N$1=B3,1,0). This means: if the 

language "english" was selected in cell N1Σ ŀ αмά ŀǇǇŜŀǊǎ ƛƴ C3Σ ƻǘƘŜǊǿƛǎŜ ŀ αлάΦ ²Ŝ ƴƻǿ ŎƻǇȅ ǘƘƛǎ ŦƻǊƳǳƭŀ 

down to cell C9 (move the mouse to the lower right corner until the mouse pointer turns into a small black 

cross, then drag it down with the left mouse button pressed). 

! αмά ƴƻǿ ŀǇǇŜŀǊǎ ǘƻ ǘƘŜ ǊƛƎƘǘ ƻŦ ǘƘŜ ƭŀƴƎǳŀƎŜ ǘƘŀǘ ǿŀǎ ǎŜƭŜŎǘŜŘ ƛƴ ŦƛŜƭŘ M1. Unfortunately, however, 

someone can also click cell M1 and then press the "Delete" key. Then no language is selected at all. In this 

case, the language "english" should be selected (default value). 

To make that happen, let's change the formula in cell C3:  

=IF(AND($N$1<>B4,$N$1<>B5,$N$1<>B6,$N$1<>B7,$N$1<>B8,$N$1<>B9),1,0) 

¢Ƙŀǘ ƳŜŀƴǎΥ  LŦ ƴƻƴŜ ƻŦ ǘƘŜ ƻǘƘŜǊ ƭŀƴƎǳŀƎŜǎ ƛǎ ǎŜƭŜŎǘŜŘΣ ǘƘŜƴ ǘƘŜǊŜ ǎƘƻǳƭŘ ōŜ ŀ αмά ŦƻǊ ϦŜƴƎƭƛǎƘϦΦ 
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In column E we now enter formulas which copy the texts of the selected language into column E. 

We start with cell E5: 

=IF($C$3,F5,IF($C$4,G5,IF($C$5,H5,IF($C$6,I5,IF($C$7,J5,IF($C$8,K5,IF(L5<>"",L5,F5))))))) 

The formula starts with  =IF($C$3,F5,...   It should actually be there  =IF($C$3=1,F5,... 

LŦ ǘƘŜǊŜ ƛǎ ŀ αмά ƛƴ C3, the English text from F5 should be copied into column E. Since 9ȄŎŜƭ ǊŜƎŀǊŘǎ ŀ αмά ŀǎ 

¢w¦9 ŀƴŘ ŀ αлά ŀǎ C![{9Σ ƛǘ ƛǎ ǎǳŦŦƛŎƛŜƴǘ ǘƻ ǿǊƛǘŜ IF($C$3, here. 

LŦ ǘƘŜǊŜ ƛǎ ŀ αмά ƛƴ C3 (C3 is TRUE), the text from F5 is adopted in E5, otherwise there is another IF condition: 

IF($C$4,G5,...   If C4 is 1, the Spanish text is copied from cell G5 to E5, and so on. 

The last part of the formula IF(L5<>"",L5,F5) ƳŜŀƴǎΥ LŦ ǘƘŜ ΨƳȅ ƭŀƴƎǳŀƎŜΩ ƻǇǘƛƻƴ ƛǎ ǎŜƭŜŎǘŜŘ ŀƴŘ ǘƘŜǊŜ ƛǎ ƴƻ ǘŜȄǘ 

in column L, the English text will be used. 

  

We copy the formula in E5 down to cell E160. In the lines where no translations take place, we delete the 

formulas, e.g. in E64, E65, E83, ... The dollar signs in the formula are important: $C$3 should remain 

unchanged in the next line, but F5 should become F6, F7, etc. 

The auxiliary columns B, C and E can be hidden later. 

  

As a first test, we connect the cells E1 to U1 on the worksheet "EURO" and enter the formula   

=Language!$E$84 . The title of our match schedule now appears in the selected language. 

The current status of the schedule can be ŦƻǳƴŘ ƛƴ ǘƘŜ ŦƛƭŜ ƴŀƳŜŘ αEURO_Tut_2.xlsxάΦ 
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о /ƘƻƛŎŜ ƻŦ ǘƛƳŜ ȊƻƴŜ 

²Ŝ ǿƛƭƭ ŎǊŜŀǘŜ ŀ ƴŜǿ ǿƻǊƪǎƘŜŜǘ ŎŀƭƭŜŘ άTimeZoneέΦ 

 

We enter the formula  =Language!$E$87  in cell A1 and merge cells A1 to F1. 

In column C we enter the currently existing time zones. We start with cell C4. 

In cell H1 we create a selection field that contains exactly this list of time zones (range $C$4:$C$39). The 

additional designations in column D are for convenience only and have no further functionality. 

The numbers in the range $B$4:$B$39 are decisive for the calculations of date and time. These are the shifts in 

hours compared to the coordinated universal time UTC. Central European Time CET, for example, is UTC+1. 

These numbers are not generated by a formula, but entered manually. 

The kick-off times for the individual matches are always given by UEFA in local time. So that this schedule can 

also be easily adapted for future European Championships, we connect cells L5 and L6 and create the same 

selection field here as in H1. The time zone of the host country should be entered here. The columns from 

column K onwards will be hidden later. 

As the EURO 2020/2021 was held in different countries, the kick-off times were given by UEFA in CEST (Central 

European Summer Time). Therefore we select the time zone UTC+2 in this second selection field. 
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We will take this time zone into account in the conversion formulas for the various local times. In this way, you 

only need to enter the official kick-off times of the host country for each European Championship and select 

the time zone of the host country in the second selection field. Everything else is then calculated automatically 

(see Section 4.2). 

In column B, the hour shifts are in a form that we can read. Excel saves the hours in fractions of a day in its 

date and time formats. So three hours would be 3/24 = 0.125. 

In Excel, a complete date with time (a timestamp) is nothing more than a decimal number indicating the 

number of days that have passed since 01.01.1900, 00:00 hours. The whole days are in front of the comma, 

the digits after the comma indicate the fraction of a day. So these digits contain the hours, minutes and 

seconds. 

If we add the decimal number 0.125 to a full Excel date, we have added three hours to it. That's exactly what 

we want to achieve when converting to another time zone. 

In cell E4 we enter the formula  =$B4/24  and copy it down to E39. So we have the corresponding decimal 

number for each time zone, which we have to add to a UTC time. 

The cells G4:I6 are merged and we enter the formula  =Language!$E$144. Cell G1 contains the formula 

=Language!$E$140 and the merged cells K5:K6 contain the formula =Language!$E$141. 

We select the cells C4 and D4 and insert a conditional formatting with the formula  =$H$1=$C4. The selected 

time zone should be coloured green. The formatting is transferred to all time zones in columns C and D with 

the help of the "Format painter". 

Columns B and E will be hidden later. 

  

¢ƘŜ ŎǳǊǊŜƴǘ ǎǘŀǘǳǎ ƻŦ ǘƘŜ ǎŎƘŜŘǳƭŜ Ŏŀƴ ōŜ ŦƻǳƴŘ ƛƴ ǘƘŜ ŦƛƭŜ ƴŀƳŜŘ αEURO_Tut_3.xlsxάΦ 
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п DǊƻǳǇƛƴƎ ŀƴŘ ŜƴǘǊȅ ƻŦ ǘƘŜ ƳŀǘŎƘŜǎ 

The simplest way would be to enter the matches in the individual groups directly on the "EURO" worksheet. In 

order to achieve maximum flexibility and make it as convenient as possible to adapt the match schedule for 

future tournaments, we will include two intermediate steps. 

In the first step, we make the grouping on an extra worksheet called "Groups". In the second step, we create 

an overview of the 51 matches of the tournament on a worksheet called "Matches". The transfer to the 

worksheet "EURO" is then done automatically with the help of formulas. 

  

4.1 Grouping 

We create a new worksheet called "Groups". 

The names of the nations are already available in different languages on the "Language" worksheet. The 

grouping should now take place on the worksheet "Groups". 

In column B we enter the abbreviations A1, A2, A3, ... H4. 

In column C we enter the numbers from the list of nations on 

the worksheet "Language", i.e. 14 for Turkey, 2 for Italy, 19 for 

Wales, 9 for Switzerland etc. 

For a new grouping, simply change these numbers. 

In order for the corresponding names to appear automatically 

in column D, we enter the following formula in cell D7: 

=VLOOKUP($C7,Language!$D$5:$E$63,2,0) 

The VLOOKUP function has four parameters. 

1st parameter:   $C7 

The content of C7 is searched for, in our example for 

"14". 

2nd parameter:   Language!$D$5:$E$63 

This is the range where searches are made and found. The 

search column is always the first column on the far left. 

3rd Parameter:   2 

The result is to be found in the second column. 

4th Parameter:   0 

The "0" (or also "FALSE") has the effect that when searching in the search column, only exact matches are 

found. 

So the formula looks in our list of nations to see which name belongs to number 14 and enters this name in 

cell D7. 

We copy the formula down to cell D35. 
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4.2 Matches 

We'll create a new worksheet called "Matches". 

 

The idea is this: 

We create an overview of all 51 matches on the "Matches" sheet. We number the matches from 1 to 51. These 

numbers are entered in column B. The order is determined by UEFA's usual scheme for running the 

tournament: first the group matches A1-A2, A3-A4, B1-B2, B3-B4 up to H2-H3, then the knock-out matches. 












































































































